Oakwood School and Assessment Centre

Health and Safety Procedures.
These procedures have been put in place to ensure, so far is reasonably practicable, that no person is placed in a position where injury or ill health is caused as a result of the school’s undertaking. Responsibility for implementing these procedures falls on every member of staff employed in the school.

Tom Ferran is the nominated Health and Safety Officer in the school. Accident forms are available from him, and should be filled in each time there is an incident involving either children or staff. Forms should be filled in on the day the incident occurs whenever possible. 

Any further information required about the health and safety procedures can be obtained from Tom. 

This is a non-smoking building. Smoking is not permitted anywhere within this building, or in the immediate vicinity. 

The doors in the school are fire doors, and all doors in the corridors will automatically swing closed. Please ensure that these are secured open at times when children will be passing through, particularly in the mornings when children are arriving in school and may be making their way to classrooms independently. These doors should remain closed at times when children are not present in school.

Whenever the children are with their class there should always be a teacher or classroom assistant with them. Any member of staff may take a child, or group of children elsewhere within the school, under the direction of the class teacher. The responsibility for the welfare of the children, when they are in school, falls on the class teacher.

When children are leaving the main school building during the school day, there should be a minimum of 2 members of staff present, one of whom should be a teacher or classroom assistant. 

When a member of staff is leaving the main school building for any reason, they should sign out in the office, noting any children who are accompanying them, and their destination. Time of return to the building should be noted immediately upon return.

In the event of any injury happening to any child or staff member the school nurse should be informed immediately, and the incident reported to the health and safety officer at the nearest instance. 

The school nurse, should be contacted immediately if a child is hurt or ill when in school. Medical room ext. 103
Any medicines that come into schools with children, including creams, should be given to her immediately. She will be responsible for the administering of all medication in the school and all medication is kept in a locked cupboard in her office. Plasters should only be put on children by the school nurse. 

Aromatherapy oils should not be used in school, except under the instruction of an aromatherapist. 
Amendments September 2020 for the duration of the Covid 19 Protocols

· All accident / incident forms can now be accessed electronically and should be submitted by email.

· Please ensure that you have read the additional procedures for Covid 19 on the Fire Evacuation Policy.

· All pupils must enter and leave the building through their classroom outside doors.

· The office should be informed, using the form provided, by email when children leave or return to school.
· The school nurse should only be contacted in cases of a medical emergency. Illness or suspected illness should be dealt with by the class teacher in the first instance.

· If you suspect a pupil or member of staff is displaying Covid 19 symptoms, please ensure the school protocols for such instances are followed to the letter.
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